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Question
Hello, | am Irene.

Could you please tell me how to write an address in China in English? For example, if | were
to send a mail to the following address: b iTifEiFE% X 5 Y # Z =, what should | put
down? | look forward to your reply.
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Example

Staff: For the letter, what you need to do first is put the name of the recipient as the top
line in the middle of the envelope. And then on the next line, write down their house
number, then the street number, and finally the name of the town and its postcode.

Hua: Fantastic — do | have to put ‘United Kingdom’ at the bottom?

Staff: You can if you want to. Don’t forget to write down the ‘return address’ on the back
of the envelope, just in case it gets sent back.
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John Smith

|2 Sunshine Lane
Bristol
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Example
Hua: Thank you. And should | follow the same format with the parcel?

Staff: Basically, yes. But make sure you write the name of the country correctly.
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ZHANG San

Room X, Building Y

No. Z Huaihai Road

Shanghai, People’s Republic of China
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Example
Staff: Which services would you like to use?
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Hua: First Class tracked and signed for, please. And for the parcel, I'd like to choose your
fastest option.

Staff: No problem.
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